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To:  Board of Education Members 

From:  Ellen E. Mauer, PhD 

Subject:  Parent/Student Handbook 

  

 Each year, we are to re-approve any changes to the parent-student 
handbook.  Dr. Kucera meets annually with specific constituents and the 
group recommends any pertinent changes.  At this time, the recommended 
changes  are attached and if they sound fine, we will place on the consent 
agenda for next time.   

 



Overview	
  of	
  Changes	
  for	
  2010-­‐11	
  Parent/Student	
  Handbook	
  
	
  
Beginning	
  with	
   the	
   2009-­‐10	
   school	
   year,	
   the	
   Parent/Student	
  Handbook	
  was	
   only	
   accessible	
   on	
   the	
   district’s	
  
website.	
   	
   	
  There	
  is	
  an	
  electronic	
  signature	
  page	
  that	
  parents	
  sign	
  acknowledging	
  that	
  they	
  have	
  read	
  and/or	
  
are	
  aware	
  of	
  the	
  handbook	
  and	
  have	
  discussed	
  or	
  will	
  discuss	
  important	
  items	
  with	
  their	
  child	
  (ren).	
  The	
  office	
  
staff	
   in	
   both	
   schools	
   are	
   responsible	
   for	
   keeping	
   track	
  of	
   the	
  parents	
  who	
  have	
   signed	
  and	
   following	
  up	
  on	
  
those	
  who	
  have	
  not.	
  
	
  
Changes	
  to	
  be	
  made	
  based	
  on	
  the	
  meetings	
  of	
  the	
  Handbook	
  Advisory	
  Committee	
  organized	
  and	
  directed	
  by	
  
the	
  Director	
  of	
  Curriculum	
  and	
  attended	
  by	
  parents,	
  staff,	
  and	
  administrators,	
  are	
  as	
  follows:	
  
	
  
1.	
  	
  Change	
  “Bulletin	
  Board”	
  to	
  “Digital	
  Digest”	
  referring	
  to	
  the	
  quarterly	
  electronic	
  newsletter.	
  
	
  
2.	
  	
  A	
  student	
  cannot	
  place	
  anything	
  on	
  the	
  outside	
  of	
  the	
  locker	
  without	
  teacher	
  permission.	
  
	
  
3.	
  	
  	
  ADD:	
  	
  	
  

Accommodating	
  Individuals	
  with	
  Disabilities	
  

	
  

Individuals	
   with	
   disabilities	
   will	
   be	
   provided	
   an	
   opportunity	
   to	
   participate	
   in	
   all	
   school-­‐sponsored	
   services,	
  
programs,	
   or	
   activities.	
   Individuals	
  with	
   disabilities	
   should	
   notify	
   the	
   superintendent	
   or	
   building	
   principal	
   if	
  
they	
  have	
  a	
  disability	
  that	
  will	
  require	
  special	
  assistance	
  or	
  services	
  and,	
  if	
  so,	
  what	
  services	
  are	
  required.	
  	
  This	
  
notification	
  should	
  occur	
  as	
  far	
  in	
  advance	
  as	
  possible	
  of	
  the	
  school-­‐sponsored	
  function,	
  program,	
  or	
  meeting.	
  	
  

	
  
4.	
  	
  Currently	
  we	
  have	
  two	
  medication	
  forms	
  –	
  one	
  for	
  the	
  nurse	
  to	
  administer	
  prescription	
  medication	
  and	
  one	
  
to	
  administer	
  non-­‐prescription	
  medication.	
  	
  	
  The	
  following	
  form	
  would	
  be	
  in	
  addition	
  to	
  those	
  and	
  allow	
  a	
  
student	
  to	
  self-­‐medicate.	
  
	
  

Authorization	
  for	
  Student	
  Self-­‐Medication	
  Form	
  	
  
	
  

(Required	
   if	
   student	
   has	
   authorization	
   to	
   self-­‐administer	
   asthma	
   medication	
   and/or	
   an	
   Epinephrine	
   Auto-­‐
Injector)	
  
	
  
School	
  Year:	
  	
  _________________________	
  
	
  
Student’s	
  Name:	
  	
  ______________________	
  Birth	
  Date:	
  _____________________	
  
	
  
School:	
  _____________________________________________________________	
  
	
  

	
  

Physician,	
  Physician	
  Assistant	
  or	
  Advanced	
  Practice	
  RN	
  Authorization:	
  

	
  

I	
   certify	
   that	
   this	
   student	
  has	
  been	
   instructed	
   in	
   the	
  use	
  and	
  self-­‐administration	
  of	
   their	
  emergency	
  asthma	
  
medication	
  and/or	
  Epinephrine	
  auto-­‐injector	
   (or	
  EpiPen®).	
  He/She	
  understands	
  the	
  need	
  for	
  the	
  medication	
  
and	
   the	
   necessity	
   to	
   report	
   to	
   school	
   personnel	
   any	
   utilization	
   of	
   the	
  medication	
   and/or	
   any	
   unusual	
   side	
  
effects.	
  	
  He/She	
  has	
  been	
  given	
  instructions	
  and	
  is	
  capable	
  of	
  using	
  this	
  medication	
  independently.	
  

	
  
1.	
  Will	
  this	
  student	
  self	
  carry	
  medication?	
   _______	
  Yes	
   _______	
  No	
  



	
  
2.	
  Will	
  a	
  second	
  set	
  of	
  medication	
  be	
  kept	
  in	
  the	
  health	
  office	
  at	
  school?	
   _______	
  Yes	
   _______	
  No	
  
	
  
__________________________________	
   ____________________________________	
  
Prescriber’s	
  Signature	
  	
   	
   	
   Date	
  Signed	
  
	
  
__________________________________	
   ____________________________________	
  
Prescriber’s	
  Emergency	
  Phone	
  Number	
   Prescriber’s	
  Address	
  
	
  
Parent	
  Authorization:	
  
	
  
I	
   hereby	
   authorize	
  my	
   son/daughter,	
   to	
   self-­‐administer	
   the	
   above	
   referenced	
  medication	
   at	
   school,	
   school-­‐
sponsored	
   activities,	
   while	
   under	
   the	
   supervision	
   of	
   school	
   personnel,	
   and	
   before/after	
   normal	
   school	
  
activities	
  such	
  as	
  before/after	
  school	
  care	
  on	
  school	
  operated	
  property.	
  (We	
  recommend	
  that	
  you	
  provide	
  an	
  
additional	
  dose	
  of	
   the	
  medication	
   to	
  be	
  kept	
  at	
   school	
   in	
   the	
  event	
   that	
   your	
   child	
   forgets	
  or	
   loses	
  his/her	
  
medication.)	
  
	
  

I	
  agree	
  to	
  indemnify	
  and	
  hold	
  harmless	
  the	
  School	
  District,	
  its	
  Board	
  of	
  Education	
  and	
  the	
  Board’s	
  members,	
  
officers,	
  employees	
  and	
  volunteers	
   from	
  any	
  claim,	
   liability,	
   loss	
  or	
  expense	
   including	
   reasonable	
  attorneys’	
  
fees,	
   suffered	
   by	
   any	
   of	
   the	
   foregoing	
   and	
   arising	
   out	
   of	
   a	
   claim	
   related	
   directly	
   or	
   indirectly	
   to	
   my	
  
son/daughter’s	
  self-­‐administration	
  of	
  the	
  above	
  referenced	
  medication	
  or	
  brought	
  by	
  me,	
  any	
  other	
  parent	
  or	
  
guardian	
   of	
   my	
   student	
   or	
   another	
   student,	
   or	
   by	
   or	
   on	
   behalf	
   of	
   my	
   student	
   or	
   another	
   student.	
   We	
  
understand	
  that	
  the	
  School	
  District	
  and	
  foregoing	
  individuals	
  are	
  to	
  incur	
  no	
  liability	
  as	
  a	
  result	
  of	
  any	
  injury	
  
arising	
   from	
   the	
   self-­‐administration	
   of	
   medication,	
   provided,	
   however,	
   this	
   indemnity	
   and	
   hold	
   harmless	
  
commitment	
  does	
  not	
  apply	
  to	
  the	
  willful	
  and	
  wanton	
  conduct	
  of	
  the	
  foregoing.	
  

	
  
	
  
Parent	
  Signature:	
  	
  _____________________________	
   	
  Date:	
  _________________	
  
	
  
	
  
Student	
  Authorization:	
  
	
  
I	
  agree	
  to:	
  
•	
  Demonstrate	
   correct	
   use	
   of	
   the	
   inhaler	
   or	
   Epinephrine	
   auto-­‐injector	
   using	
   a	
   trainer/demonstrator	
   to	
   the	
  
registered	
  nurse	
  at	
  school.	
  
•	
  Never	
  share	
  the	
  inhaler	
  or	
  Epinephrine	
  auto-­‐injector	
  with	
  another	
  person.	
  
•	
   Notify	
   a	
   teacher	
   or	
   other	
   responsible	
   adult	
   if	
   there	
   is	
   not	
  marked	
   improvement	
   in	
  my	
   breathing	
   within	
  
several	
  minutes	
  after	
  two	
  puffs	
  of	
  the	
  inhaler.	
  
•	
  Immediately	
  notify	
  a	
  teacher	
  or	
  another	
  responsible	
  adult	
  if	
  I	
  use	
  my	
  Epinephrine	
  auto-­‐injector.	
  
	
  
	
  
	
  Student	
  Signature:	
  	
  _____________________________	
   	
  Date:_________________	
  

	
  
	
  
Cross-­‐References:	
  
PRESS	
  7:270,	
  Administering	
  Medicines	
  to	
  Students	
  
PRESS	
  7:270-­‐AP,	
  Dispensing	
  Medication	
  
PRESS	
  7:270-­‐E,	
  School	
  Medication	
  Authorization	
  



5.	
  	
  	
  Under	
  the	
  Student	
  Management	
  Code,	
  we	
  would	
  combine	
  bullying	
  and	
  sexual	
  harassment	
  and	
  change	
  
harassment	
  to	
  intimidation.	
  	
  New	
  wording	
  follows:	
  
	
  

Bullying,	
  Intimidation	
  &	
  (Sexual)	
  Harassment	
  
	
  
Bullying,	
   intimidation,	
   and	
   (sexual)	
   harassment	
   are	
  not	
   acceptable	
   in	
   any	
   form	
  and	
  will	
   not	
  be	
   tolerated	
  at	
  
school	
   or	
   any	
   school-­‐related	
   activity.	
   	
   The	
   school	
   will	
   protect	
   students	
   against	
   retaliation	
   for	
   reporting	
  
incidents	
  of	
  bullying,	
  intimidation,	
  or	
  (sexual)	
  harassment,	
  and	
  will	
  take	
  disciplinary	
  action	
  against	
  any	
  student	
  
who	
  participates	
  in	
  such	
  conduct.	
  
	
  

No	
   person	
   shall	
   harass,	
   intimidate	
   or	
   bully	
   another	
   based	
   upon	
   a	
   race,	
   color,	
   nationality,	
   sex,	
   sexual	
  
orientation,	
   ancestry,	
   age,	
   religion,	
   creed,	
  physical	
  or	
  mental	
  disability,	
   gender	
   identity,	
  order	
  of	
  protection	
  
status,	
   status	
   as	
   homeless,	
   or	
   actual	
   or	
   potential	
  marital	
   or	
   parental	
   status,	
   including	
   pregnancy,	
   or	
   other	
  
protected	
  group	
  status.	
   	
  The	
  school	
  and	
  district	
  will	
  not	
  tolerate	
  harassing,	
   intimidating	
  conduct,	
  or	
  bullying	
  
whether	
  verbal,	
  physical,	
  or	
  visual,	
  that	
  affects	
  the	
  tangible	
  benefits	
  of	
  education,	
  that	
  unreasonably	
  interferes	
  
with	
   a	
   student’s	
   educational	
   performance,	
   or	
   that	
   creates	
   an	
   intimidating,	
   hostile,	
   or	
   offensive	
   educational	
  
environment.	
  

	
  

Examples	
   of	
   prohibited	
   conduct	
   include	
   name-­‐calling,	
   using	
   derogatory	
   slurs,	
   causing	
   psychological	
   harm,	
  
threatening	
  or	
  causing	
  physical	
  harm,	
  or	
  wearing	
  or	
  possessing	
  items	
  depicting	
  or	
  implying	
  hatred	
  or	
  prejudice	
  
of	
  one	
  of	
   the	
  characteristics	
  stated	
  above.	
   	
  Examples	
  of	
  sexual	
  harassment	
   include	
  touching,	
  crude	
   jokes	
  or	
  
pictures,	
   discussions	
   of	
   sexual	
   experiences,	
   teasing	
   related	
   to	
   sexual	
   characteristics,	
   and	
   spreading	
   rumors	
  
related	
  to	
  a	
  person’s	
  alleged	
  sexual	
  activities.	
  

	
  

Students	
  who	
  believe	
  they	
  are	
  victims	
  of	
  bullying,	
  intimidation	
  or	
  harassment	
  or	
  have	
  witnessed	
  such	
  activities	
  
are	
  encouraged	
   to	
  discuss	
   the	
  matter	
  with	
   the	
  building	
  administrator.	
   	
   Students	
  may	
  choose	
   to	
   report	
   to	
  a	
  
person	
  of	
  the	
  student’s	
  same	
  sex.	
  	
  Complaints	
  will	
  be	
  kept	
  confidential	
  to	
  the	
  extent	
  possible	
  given	
  the	
  need	
  
to	
  investigate.	
  	
  Students	
  who	
  make	
  good	
  faith	
  complaints	
  will	
  not	
  be	
  disciplined.	
  

	
  

Any	
   student	
   who	
   is	
   determined,	
   after	
   an	
   investigation,	
   to	
   have	
   engaged	
   in	
   bullying,	
   intimidation	
   or	
  
harassment	
   will	
   be	
   subject	
   to	
   disciplinary	
   consequences	
   as	
   provided	
   in	
   this	
   handbook,	
   including	
   but	
   not	
  
limited	
   to,	
   suspension	
   and	
   expulsion	
   consistent	
   with	
   the	
   school	
   and	
   district’s	
   discipline	
   policy.	
   Parents	
   of	
  
students	
  who	
  have	
   engaged	
   in	
   the	
   above	
   behavior	
  will	
   be	
   notified.	
   	
   Any	
   student	
  making	
   a	
   knowingly	
   false	
  
accusation	
  regarding	
  harassment	
  may	
  also	
  be	
  subject	
  to	
  disciplinary	
  consequences.	
  

	
  
6.	
  	
  Replace	
  current	
  wording	
  on	
  search	
  and	
  seizure.	
  
	
  
CURRENT:	
  	
  Search	
  and	
  Seizure	
  
School	
  authorities	
  are	
  authorized	
  to	
  conduct	
  area-­‐wide,	
  general	
  administrative	
  inspections	
  of	
  school	
  property	
  
(e.g.,	
  searches	
  of	
  all	
  student	
  lockers)	
  as	
  a	
  means	
  of	
  protecting	
  the	
  health,	
  safety,	
  or	
  welfare	
  of	
  District	
  24,	
  its	
  
employees	
  and	
  students,	
  without	
  notice	
  to	
  or	
  consent	
  of	
  the	
  student	
  and	
  without	
  a	
  search	
  warrant.	
  
In	
  all	
  other	
  cases,	
  school	
  authorities	
  may	
  search	
  a	
  student’s	
  property	
  when	
  there	
  are	
  reasonable	
  grounds	
  to	
  
suspect	
  that	
  the	
  search	
  will	
  produce	
  evidence	
  that	
  the	
  student	
  has	
  violated	
  either	
  the	
  law	
  or	
  District	
  24's	
  rules.	
  
If	
  a	
  search	
  conducted	
  in	
  accordance	
  with	
  this	
  policy	
  produces	
  evidence	
  that	
  the	
  student	
  has	
  violated	
  or	
  is	
  
violating	
  either	
  the	
  law	
  or	
  District	
  24's	
  rules,	
  such	
  evidence	
  may	
  be	
  seized	
  and	
  impounded	
  by	
  school	
  
authorities,	
  and	
  disciplinary	
  action	
  may	
  be	
  taken.	
  When	
  appropriate,	
  such	
  evidence	
  may	
  be	
  transferred	
  to	
  law	
  
enforcement	
  authorities.	
  



	
  
NEW:	
  	
  Search	
  and	
  Seizure	
  	
  

In	
   order	
   to	
  maintain	
   order	
   safety	
   and	
   security	
   in	
   the	
   schools,	
   school	
   authorities	
   are	
   authorized	
   to	
   conduct	
  
reasonable	
  searches	
  of	
  school	
  property	
  and	
  equipment,	
  as	
  well	
  as	
  of	
  students	
  and	
  their	
  personal	
  effects.	
  	
  	
  

School	
  Property	
  and	
  Equipment	
  as	
  well	
  as	
  Personal	
  Effects	
  Left	
  There	
  by	
  Students	
  

School	
  authorities	
  may	
  inspect	
  and	
  search	
  school	
  property	
  and	
  equipment	
  owned	
  or	
  controlled	
  by	
  the	
  school	
  
(such	
   as,	
   lockers	
   and	
   desks),	
   as	
   well	
   as	
   personal	
   effects	
   left	
   there	
   by	
   a	
   student,	
   without	
   notice	
   to	
   or	
   the	
  
consent	
  of	
  the	
  student.	
  	
  Students	
  have	
  no	
  reasonable	
  expectation	
  of	
  privacy	
  in	
  these	
  places	
  or	
  areas	
  or	
  in	
  their	
  
personal	
  effects	
  left	
  there.	
  

The	
   building	
   principal	
  may	
   request	
   the	
   assistance	
   of	
   law	
   enforcement	
   officials	
   to	
   conduct	
   inspections	
   and	
  
searches	
  of	
  lockers,	
  desks,	
  parking	
  lots,	
  and	
  other	
  school	
  property	
  and	
  equipment	
  for	
  illegal	
  drugs,	
  weapons,	
  
or	
   other	
   illegal	
   or	
   dangerous	
   substances	
   or	
   materials,	
   including	
   searches	
   conducted	
   through	
   the	
   use	
   of	
  
specially	
  trained	
  dogs.	
  

Students	
  

School	
   authorities	
  may	
   search	
   a	
   student	
   and/or	
   the	
   student’s	
   personal	
   effects	
   in	
   the	
   student’s	
   possession	
  
(such	
   as,	
   purses,	
   wallets,	
   knapsacks,	
   book	
   bags,	
   lunch	
   boxes,	
   etc.)	
   when	
   there	
   is	
   a	
   reasonable	
   ground	
   for	
  
suspecting	
  that	
  the	
  search	
  will	
  produce	
  evidence	
  the	
  particular	
  student	
  has	
  violated	
  or	
  is	
  violating	
  either	
  the	
  
law	
  or	
   the	
   school	
  or	
  district’s	
   student	
   rules	
  and	
  policies.	
   	
   The	
   search	
  will	
  be	
   conducted	
   in	
  a	
  manner	
   that	
   is	
  
reasonably	
  related	
  to	
  its	
  objective	
  of	
  the	
  search	
  and	
  not	
  excessively	
  intrusive	
  in	
  light	
  of	
  the	
  student’s	
  age	
  and	
  
sex,	
  and	
  the	
  nature	
  of	
  the	
  infraction.	
  

Seizure	
  of	
  Property	
  

If	
   a	
   search	
   produces	
   evidence	
   that	
   the	
   student	
   has	
   violated	
   or	
   is	
   violating	
   either	
   the	
   law	
   or	
   the	
   school	
   or	
  
district’s	
   policies	
   or	
   rules,	
   evidence	
   may	
   be	
   seized	
   and	
   impounded	
   by	
   school	
   authorities,	
   and	
   disciplinary	
  
action	
  may	
  be	
  taken.	
  	
  When	
  appropriate,	
  evidence	
  may	
  be	
  transferred	
  to	
  law	
  enforcement	
  authorities.	
  

	
  
7.	
  	
  	
  This	
  would	
  be	
  a	
  new	
  addition	
  to	
  the	
  handbook.	
  
	
  

Athletic Rules & Code of Conduct  
 
The Athletic Code applies to all students who want to participate in athletics. Athletics includes competitive 
sports, extracurricular activities, and cheerleading.  This code applies in addition to other rules and regulations 
concerning student conduct and imposes additional requirements on student athletes and cheerleaders. 
 
Participation in athletics is a privilege. Those who participate in athletics have a responsibility to favorably 
represent the school and community. Student athletes are expected to conduct themselves both in and out of 
school in a manner appropriate to their responsibilities as representatives of the school and district. If a student 
fails to comply with the terms of this code, the privilege to participate in athletics may be lost in accordance 
with the terms of this Athletic Code. 
 
IESA  
Eligibility for most athletics is also governed by the rules of the Illinois High School Association [or] Illinois 
Elementary School Association and, if applicable, these rules will apply in addition to this Athletic Code.  In a 
case of a conflict between IESA and this Athletic Code, the most stringent rule will be enforced. 
 
Requirements for Participation 
An athlete must have the following fully executed documents on file at the school office before the athlete's first 
participation in any activity: 



 
1. A current physical examination report completed by a physician licensed in Illinois to practice medicine 

in all its branches which finds the athlete is physically able to participate; and 
 
2. A permission slip to participate in the specific sport in which the athlete intends to participate signed by 

the athlete's parent or guardian. 
 
Behavioral Conduct  
 
Misconduct by student-athletes will not be tolerated. Misconduct shall include but shall not be limited to: 
 
 a.  Insubordination; or 
 
 b.  Any behavior or action which is negligently or intentionally injurious to a person or property or 

which places a person or property at risk of injury or damage; or 
 
 c.  Any behavior which disrupts the appropriate conduct of a school program or activity; or 
 
 d.  Hazing, bullying, or harassment of any kind; or 
 
 e.  Use of profanity; or 
  
 f.  Exhibition of bad sportsmanship; or 
 
 g.  Violation of any school rules or regulations or law. 
 
Coaches and school officials will impose disciplinary measures appropriate to the offenses committed. The 
discipline imposed for any particular offense shall be at the sole and exclusive discretion of the coaching staff 
and school officials.  
 
8. This	
  would	
  be	
  a	
  new	
  addition	
  to	
  the	
  handbook.	
  
	
  

Standardized Testing 
 
Students and parents/guardians should be aware that students in grades kindergarten through eighth will take 
standardized tests.  Parents are encouraged to cooperate in preparing students for the standardized testing, 
because the quality of the education the school can provide is partially dependent upon the school’s ability to 
continue to prove its success in the state’s standardized tests.  Parents can assist their students achieve their best 
performance by doing the following: 
 
 1. Encourage students to work hard and study throughout the year; 
 2. Ensure students get a good night’s sleep the night before exams; 

3. Ensure students eat well the morning of the exam; 
4. Remind and emphasize for students the importance of good performance on standardized testing; 

 5. Ensure students are on time and prepared for tests, with appropriate materials 
 6. Teach students the importance of honesty and ethics during the performance of tests; 
 7. Encourage students to relax on testing day. 
 
 
 
 
 



9.  This	
  would	
  be	
  a	
  new	
  addition	
  to	
  the	
  handbook.	
  
	
  

Sex Education Instruction 
 
Students will not be required to take or participate in any class or course in comprehensive sex 
education if his or her parent or guardian submits a written objection.  The parent or guardian’s 
decision will not be the reason for any student discipline, including suspension or expulsion.  
Nothing in this Section prohibits instruction in sanitation, hygiene or traditional courses in 
biology.  
 
Parents or guardians may examine the instructional materials to be used in any district sex 
education class or course. 

 

Cross-References: 
PRESS 6:60-AP, Comprehensive Health Education Program 
PRESS 6:60-E, Notice to Parents/Guardians of Students Enrolled in Family Life and Sex Education Classes 
 
 
10.  This	
  would	
  be	
  a	
  new	
  addition	
  to	
  the	
  handbook.	
  
	
  

Sex	
  Offender	
  &	
  Violent	
  Offender	
  Community	
  Notification	
  Laws	
  
 
State law requires that all school districts provide parents/guardians with information about sex offenders and violent 
offenders against youth. 

 
You may find the Illinois Sex Offender Registry on the Illinois State Police’s website at: 

http://www.isp.state.il.us/sor/.  
 
You may find the Illinois Statewide Child Murderer and Violent Offender Against Youth Registry on the Illinois 
State Police’s website at: 

http://www.isp.state.il.us/cmvo/. 
 
Cross Reference: 
PRESS 4:170-E6, Informing Parents About Offender Community Notification Laws 
	
  
11.	
  	
  	
  All	
  other	
  information	
  such	
  as	
  change	
  in	
  board	
  members,	
  assessed	
  valuation,	
  school	
  hours,	
  etc.	
  will	
  also	
  be	
  
updated.	
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